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1.0  Definitions 
 
Conflict of Interest - A potential conflict of interest occurs when there is a divergence between an 
individual’s private interests and his/her professional obligations to the University such that an 
independent observer might reasonably question whether the individual's professional actions or 
decisions are determined by consideration of personal gain, financial or otherwise. 
 
Faculty- All administrators holding academic appointments and all professors, associate professors, 
assistant professors, full-time academic instructors, and full-time lecturers who are not degree 
candidates. 
  
Investigator - The term “Investigator” includes Principal Investigator, Program or Project Director, 
Co-Investigator and any person responsible for design, conduct or reporting of research, 
educational, or service activities funded or proposed for funding, by an external agency. 
 
National Science Foundation (NSF) - The NSF is an independent research agency created by the 
National Research Foundation Act of 1950.  Its aim is to promote and advance scientific progress in 
the United States. 
 
Outside Professional Activities- The work for a non-university entity or for oneself, whether or not 
compensated, involving the use of the employee’s expertise, the practice of the employee’s 
profession or any other activity that contributes to the employee’s professional competence and 
development and thereby, increases, or has the potential to increase the employee’s value to the 
University. 
 
Public Health Service (PHS) - An operating division of the U.S. Department of Health and Human 
Services, and any components of the PHS for which the authority involved may be delegated. 
 
Research- A systematic investigation designed to develop or contribute to knowledge relating 
broadly to public health, including behavioral and social-science research.  The term encompasses 
basic and applied research and product development.  



 
Significant Financial Interest- is defined as anything of monetary value, including but not limited to, 
salary or other payments for services (e.g., consulting fees or honoraria); equity interests (e.g., stocks, stock 
options or other ownership interests); and intellectual property rights (e.g., patents, copyrights and 
royalties from such rights).  The term does not include: 
 

 Salary, royalties, or other remuneration from South Carolina State University. 
 Income from seminars, lectures, or teaching engagements sponsored by public or nonprofit 

entities. 
 
Sponsoring Agency - The organization or entity responsible for funding a grant or contract. 
 
The University -  South Carolina State University. 
 
2.0 Policy 
South Carolina State University expects its faculty/staff, researchers and students to immediately report conflicts upon discovery, and to subsequently 
resolve with the University any possible conflict of interest stemming from activities in which they are involved. 

 
3.0 Guidelines 
 

3.1 General - South Carolina State University is committed to its mission of teaching, 
research and service.  Therefore, it is imperative that activities performed in these areas by 
the University’s faculty and staff members are done in an environment that is free of 
conflicts of interest.  It is the policy of South Carolina State University that conflicts of 
interest be avoided if possible, or otherwise satisfactorily managed, reduced or eliminated 
prior to the expenditure of extramural funds or any subsequent award.   

 
South Carolina State University continues to expand its research opportunities and capabilities, and therefore, encourages faculty 
interactions with private sectors and governmental entities.  Contractual agreements and grants from these entities provide an important 
source of funds. These contracts and grants allow the University to enhance its infrastructure, provide quality educational experiences for 
its faculty/staff and students, and provide employment opportunities for students. 

 
Faculty and staff, individually and collectively, applying for or participating in governmental 
grants and contracts must adhere to and comply with all applicable governmental conflict of 
interest regulations in addition to those outlined in this document. 

 
3.2 Conflicts of Interest - Areas in which the University’s mission or the professional and 
ethical conduct of its faculty might be compromised are outlined below: 

 
 A potential conflict of interest occurs when investigators have the opportunity to 

influence the University’s activities in ways that inappropriately enhance personal gain, 
financially or otherwise. 

 
 A potential conflict of interest occurs when an individual’s external professional activities 

interfere with the individual’s obligations to students, colleagues, and the University. 
 

3.3 Responsibilities of the Investigator - The Investigator must disclose all conflicts of 
interest (financial or otherwise): 

 



 That appear to be directly and significantly affected by the research, educational, or 
service activities funded, or proposed for funding, by an external agency; or  
 

 In entities whose interests would reasonably appear to be directly and significantly 
affected by such activity. 

 
Such disclosure shall be in writing and submitted to the appropriate University official, to whom the individual reports, with copies to the 
Office of Sponsored Programs, the Office of Research and Economic Development, Dean of the College, and the Vice President for 
Academic Affairs.  In case of conflicts of interest relating to students, disclosure shall be reported to the Departmental Chair and 
Dean/Director of the appropriate investigator.  Failure to report actual conflicts of interest will result in appropriate disciplinary action by 
the University; to include possible verbal and/or written reprimand, suspension or termination if appropriate. 
 
Each investigator must complete the “University Conflict of Interest Disclosure Form” and provide all required documentation.  The 
completed form must be submitted with all proposals to the Office of Sponsored Programs using normal University procedures.  Also, it is 
the responsibility of the investigator to update disclosures of conflict of interest annually or as conflicts change during the period of the 
sponsored project. 

 
3.4 The University’s Responsibilities Regarding Conflict of Interest of Investigators- 
South Carolina State University must:  

 
 Maintain an appropriate written policy on Conflict of Interest. 

 
 Disseminate policies to its employees. 

 
 Inform investigators of reporting responsibilities. 

 
 Take the appropriate steps, to ensure that outside investigators (employed by other 

entities) working on the activity as sub-grantees, contractors, or collaborators comply 
with the University’s policy on Conflict of Interest. 

 
 Appoint an authorizing official(s) to solicit and review financial disclosure statements 

from each investigator who is planning to participate in NSF and PHS projects or any 
other sponsored projects. 

 
 Update all financial disclosures, during the period of the award, on an annual basis. 

 
 Provide guidelines to identify conflicts of interest and take the appropriate steps to 

ensure that conflicts of interest are managed, reduced, or eliminated. 
 

 Maintain records of all financial disclosures and action(s) taken by the University. 
 

 Establish adequate enforcement procedures and provide sanctions where necessary. 
 

 Certify that: 
 

a) It has in place, a written and enforceable administrative process to eliminate conflicts 
of interest pertaining to all research and educational projects for which funds are 
sought from external funding agencies. 

 



b) It will report to the funding agency the existence of any conflict of interest. 
 

 Make available information (upon request) to the funding agency regarding all conflicting 
interests identified by the University and the procedures used to manage, reduce, or 
eliminate and protect the research from prejudice.   

 
3.5 Management of Conflicts of Interest - The President or his/her designee shall appoint 
a Conflict of Interest Officer (CIO) and a six-person Conflicts of Interest Committee in 
Sponsored Programs (CICSP).  This committee shall have scheduled meetings to review 
cases of “Significant Financial Interest” or other conflicts of interest referred to it, and make 
recommendations as to strategies necessary to manage, reduce, or eliminate such interests.  

 
The members of the Committee shall represent a diversity of disciplines and personnel at the 
University.  Members should be appointed for two years and may be appointed for no more 
than three consecutive terms.  

 
In the case of a conflict of interest, the following conditions or restrictions may be imposed 
by the University to manage, reduce, or eliminate the Conflicts of Interest: 

 
 Public disclosure of significant financial interest or other conflicts of interest. 

 
 Monitoring research by independent reviewers. 

 
 Modification of the investigator(s) research plan. 

 
 Disqualification of the investigator (s) from participating in all or portions of the 

sponsored project. 
 

 Divestiture of significant financial interests or other conflicts of interest of the 
investigator(s); or 

 
 Severance of the relationship that creates actual or potential conflicts. 
 

 

 

 

 

 

 



The Dean’s/Director’s Office, in consultation with the Office of Sponsored Programs, Office of 
the Vice President for Academic Affairs, and Office of the Vice President for Research and 
Economic Development shall be responsible for enforcing the above conditions/restrictions and 
imposing sanctions as appropriate for non-compliance.  The University shall be responsible for 
notifying the sponsoring agency of Conflicts of Interest, which it is unable to resolve satisfactorily. 
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South Carolina State University Disclosure Form 
 

For Sponsored Projects 
                  

 
INVESTIGATOR’S NAME: 
  

 

 
DATE: 
 

 

 
EMPLOYEE SOCIAL SECURITY 
NUMBER: 
 

 

 
DEPARTMENT: 
 

 

 
COLLEGE: 
 

 

 
SPONSORING AGENCY: 
 

 

 
TITLE OF PROJECT: 
 

 

 
PROJECT PERIOD: 
 

 

 
PROPOSED/AWARD AMOUNT: 
 

 

 
PROPOSAL /AWARD NUMBER: 
 

 

      
 

The purpose of this disclosure statement is to allow for investigators at South Carolina State 
University, to declare that no indeterminate conflict exists between their outside financial interests 
and/or non-financial interests and their commitment to the research, educational, and service 



activities funded by a sponsoring agency.  The information contained herein is consistent with the 
current Federal guidelines requiring limited and targeted financial disclosure and review of the 
disclosure by the appropriate University official(s).  This disclosure form is to be used to publish 
specific facts relating to the investigator’s sponsored project and to help the appropriate reviewer 
determine if a conflict of interest exists so that the University can manage, reduce or eliminate the 
conflict. Therefore, the investigator must carefully read the following statement. 
 
For the project named above, I am the individual who is responsible for the design, conduct, or reporting of the 
sponsored project funded by the sponsoring agency named above, or proposed for such funding.  I understand that I 
must disclose all potential conflicts of interest to include Significant Financial Interests, which is defined as anything of 
monetary value, including but NOT limited to, salary or other payments for services (e.g. consulting fee or honoraria); 
equity interests (e.g., stocks, stock options or other stock options or other ownership interests); and intellectual property 
rights (e.g., patents, copyrights and royalties from such rights).  Further, it is my understanding that this disclosure is 
not only for me, but also for my spouse and children.  The term “financial interest” used in this section does NOT 
include: 
 

 Salary, royalties or other remuneration from South Carolina State University; 
 

 Income from seminars, lectures, or teaching engagements sponsored by public or                  
     Nonprofit entities;     
 
 Income from services on advisory committees or review panels for public and Nonprofit entities; or  

 
 Financial interest in a business or any single entity where the value of such interest does NOT exceed 

$10,000 or does NOT represent more than five percent ownership interest when aggregated for my spouse or 
children and me. 

 
Further, I certify that I have read, and understand the University’s Conflict of Interest Policy. 
 
 Based on the above statement, does the proposal named above which is being submitted to the 
sponsoring agency listed above contain an actual conflict of interest or a potential conflict of 
interest? 
 
 
 
 

YES                            NO 
 

If yes, give a detail explanation of the nature of the conflict (use separate sheets). 
 

  
 
  

Investigator’s Signature                                   Date  
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